
	
  
	
  

I. Address the Task ~ Topic Sentence 

II. Provide Suggestions for Improvement 
 
For each suggestion: 
 
A. Tell WHAT needs to be improved. 

B. Identify WHERE in the text it needs 

improvement (the exact words or 

sentence(s) part). 

C. Explain WHY it should be improved. 

D. Suggest HOW to improve it. 

III. Close – Summary/Closing Sentence. 
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